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DUTIES, OBLIGATIONS AND PRIVILEGES

Introduction

This volume contains the Regulations and Rules rioyghe Secretariat staff of the International @aission
for the Conservation of Atlantic Tunas (ICCAT). TReles were originally based on the United NatiSiesff
Regulations, and on decisions adopted at the Regular Meeting of the Commission (Rome, Novemb@69)
and at the First Special Meeting of the Council ki November, 1970). The basic Rules were apmlove
during the Second Regular Meeting of the Commisgidadrid, December, 1971). They have since been
revised by the Standing Committee on Finance andniAidtration (STACFAD), recommended to the
Commission as Rules and Regulations and approvethdiybody at its Seventh Regular Meeting (Tengrife
November 1981), for a period of one year. They werenally adopted at the Third Special Meeting loé t
Commission (Madeira, November, 1982). At the TwelfRegular Meeting of the Commission (Madrid,
November 1991), the Commission requested that thefé Regulations and Rules be updated. At itsteeath
Regular Meeting (Madrid, November 1995) the Commisapproved these Staff Regulations and Ruledir t
entirety.

At its 12" Special Meeting (Marrakech, November 2000), then@ission approved the revisions introduced in
the texts of the Staff Regulations and Rules, whialy reflect the decisions adopted by the Comrmorssit its
16" Regular Meeting (Rio de Janeiro, November 1999).

At its 13" Special Meeting (Bilbao, November 2002), the Cossioin approved the revisions introduced in the
texts of the Staff Regulations and Rules.

At its 18" Regular Meeting (Dublin, November 2003), the Cossitin approved the revisions introduced in the
texts of the Staff Regulations and Rules.

At its 14" Special Meeting (New Orleans, November 2004),Gbenmission approved the revisions introduced
in the texts of the Staff Regulations and Rules.

Scope and purpose

The Staff Regulations and Rules establish the foneateal working principles, conditions of servicedahe
basic rights, duties and obligations of those p®swho, having been formally appointed and recgivin
remuneration, render their services in the Sedattaf the International Commission for the Consgion of
Atlantic Tunas (hereinafter called “The Commission”

The Executive Secretary, as the Chief Administeatdfficer, shall provide and enforce such Staff iatipns
and Rules consistent with these principles as hesiders necessary.

Section | - Duties, obligations and privileges

Article 1 - Code of conduct

1.1 Members of the Secretariat (hereinafter callg@ff members"™) are international civil servanBy
accepting appointment, they pledge themselves dohdrge faithfully their duties and to adjust their
conduct, bearing in mind the interests of the Cossion.

1.2 Staff members are subject to the authorityhef Executive Secretary and are responsible to hithe
exercise of their functions.

1.3 Staff members shall at all times conduct thdwesein a manner compatible with the international
character of the organization. They will avoid aditions, statements or public activities which rbay
detrimental to the Commission and its aims.

1.4  Staff members are not required to renounce ttagional feelings nor political or religious cactions,
but they must always bear in mind the loyalty, tiion and tact imposed on them by their intermetio
responsibilities in the discharge of their mission.
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1.6

1.7

1.8

1.9

1.10

2.1

2.2

3.1

3.2

4.1

In the performance of their duties, staff mersbmay neither seek nor accept instructions from an
government or authority other than the Commission.

Staff members shall observe maximum discratgarding official matters.

Except in the discharge of their duties or véththority from the Commission, they shall abstaom
releasing information they possess by reason af plosition.

Staff members are expected to devote themselxelsisively to the discharge of their duties i th
Secretariat, any other employment being incompatiBixceptions to the foregoing require the prior
authorization of the Executive Secretary, or of @mmmission when it affects the Executive Secretary

No staff member may be actively associatedhis management of a business, industry, or other
enterprise, or have a financial interest therdiasia result of the official position held in tBecretariat,
benefit may be derived from such association aredt. Ownership of stock in a company shall not be
considered to constitute a financial interest mitieaning of this Article.

Normally all staff members shall have thegigdence at their duty station.
Article 2 - Hours of work
The Executive Secretary shall establish th&kwohedule and alter it as conditions warrant.

The normal work schedule shall be eight howaitydMonday through Friday, for a total of 40 hsur
weekly.

Article 3 - Holidays

The staff members shall be entitled to a marinadi ten holidays per year. These days shall beialtfy
announced by the Executive Secretary at the beygnofi each year. The Executive Secretary shathdo
extent possible, align them to official holidayslarustoms of the host country.

If, under special circumstances, staff memleesrequired to work on any of these days, theyl blea
granted another day in lieu thereof; or if anyledde dates fall on a Saturday or Sunday, the hyosHall
be observed on another date, to be set by the BExe@&ecretary subject to service needs and, $iptes
staff preference.

Article 4 - Privileges and immunities

Staff members shall enjoy the privileges andnimities to which they are entitled under the Seat
Agreement signed between the Government of thedmsttry and the Commission. These privileges and
immunities are conferred in the interests of thgadization. They furnish no excuse to the staff inem
who enjoy them for non-performance of their privatdigations or failure to observe laws and police
regulations.

Section Il - Classification of posts and staff

51

Article 5 - Staff structure
Staff members shall be classified in eithetheffollowing categories:

a) Professional or Higher category
These are positions of high responsibility of entécal, administrative or scientific nature.
These will be filled by professionals, preferablythwuniversity graduation or equivalent. Staff
members in this category will normally be recruiteérnationally.

b) General Services category
These include auxiliary technical and administ@ipositions as well as clerical, secretarial amgiot
office personnel. Normally such staff will be reited locally.



c)

SALARIES, ALLOWANCES AND OTHER REMUNERATION

Contract Personnel

The Executive Secretary may contract for the sesvif temporary personnel or casual labor with
short-term appointment that he deems necessagyity aut the responsibilities of the Secretariat.
Whenever possible, such staff will be recruitedalyc

Section Il - Salaries, allowances and other remumation

6.1

6.2

Article 6 - Salaries and allowances

Professional or Higher categories

a)

b)

d)

Salary: The salary scale for staff members énRlofessional or Higher categories, as approved an
established by the Commission, shall be based emmidist current salary schedule (for Madrid, in
Euros) published by the United Nations and providgdhe International Civil Service Commission.
This salary schedule, which is established in ddHlars, is subject to post adjustment, and is pleya
in convertible currency.

Post Adjustment: A non-pensionable post adjustnehall be applied to the salary rates of the
Professional or Higher categories in accordanck thié most current post adjustment information (a
variable multiplier for Madrid), provided on a mabiyt basis by the International Civil Service
Commission.

Pension Plan: Staff members in the ProfessiamaHigher categories shall also be entitled to
participation in the Van Breda Retirement BenefiarP (established in U.S. dollars). The
Commission's contribution to pension shall be up tmaximum of 23.7 percent of the figure given
for the staff member's corresponding grade and stefhe most current schedule of "Annual
Pensionable Remuneration for Professional or HigBategories", that is provided by the
International Civil Service Commission. The currenhtribution rate for the Commission’s pension
plan is 23.7 percent for staff contracted up to9l9or staff contracted since January 2000, the
changes introduced at the Commission Meeting indRidaneiro in November 1999 will be applied,
such that the Commission’s contribution to the pEmglan will be two-thirds of the maximum and
the staff member will contribute one-third.

Participation in the Van Breda Retirement BenelinHs compulsory for those staff members in the
Professional or Higher categories whose date ol@mgent is on or after January 1, 1983.

In the case of staff members contracted on a fteedh basis, an alternate pension plan may be
considered, to be negotiated between the staff memihd the Executive Secretary, in consultation
with the Chairman of the Standing Committee on Rimaand Administration (STACFAD).

Dependency Allowance: Staff members in the Bsifmal or Higher categories shall be entitled to a
dependency allowance for each dependent childqupet age of 21) in an amount equivalent to that
in effect according to the most current U.N. salaghedule, as provided periodically by the

International Civil Service Commission. The depemeallowance payable in respect of a child

shall be offset or reduced by the amount of angvadhce paid therefore as a social benefit for a
source external to the Commission.

Medical, accident and disability insurance: Adbt@ medical, accident and disability insurance are
compulsory for all staff members in the ProfessiamaHigher categories. The Commission will
contribute up to 2.5 percent of net base salarjtHese benefits. Each staff member is required to
furnish to the Executive Secretary appropriate dumntation of his or her current medical, accident
and disability insurance.

General Services Category

a)

Salary: The salary scale for staff members & @eneral Services category, as approved and
established by the Commission, shall be based emmidist current salary schedule (for Madrid, in
Euros) published by the United Nations, and pradibe the International Civil Service Commission.
Salaries for staff in this category are payabl®aal currency.
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6.3

b) Language Allowance: Staff members in the GergeaVices category appointed for one year or more

c)

d)

shall normally be entitled to receive a pensionddniguage allowance, at a flat rate, as determiyed
the United Nations and provided by the Internatid@iail Service Commission, for duly proven
proficiency in more than one official language loé Commission.

Pension Plan: Staff members in the General 8eswategory shall be entitled to participatiothie
Van Breda Retirement Benefit Plan (established i8. dollars). The Commission's contribution to
pension shall be up to a maximum of 23.7 perceth®ftotal net base salary and, where applicable,
the language allowance, according to the staff neglslgrade and step, as given in the most current
salary schedule for the General Services categoryifadrid, that is provided by the International
Civil Service Commission. The current contributiate for the Commission’s pension plan is 23.7
percent for staff contracted up to 1999. For stadhtracted since January 2000, the changes
introduced at the Commission Meeting in Rio de ifaria November 1999 will be applied, such that
the Commission’s contribution to the pension plah be two-thirds of the maximum and the staff
member will contribute one-third. As this Generanices staff salary schedule is established in
Euros, the amount applied towards pension is coedeio U.S. dollars at the official U.S. dollar
exchange rate provided on a monthly basis by tterational Civil Service Commission.

Participation in the Van Breda Retirement BenelinAs compulsory for those staff members in the
General Services category whose date of employisesn or after 1 January, 1983. By exception,
those staff members who are nationals or residgtise country of the duty station could chose, at
the time of their hiring, to take part in the Pab8ocial Security System of the duty station, i§th
System so admits at that time. This choice wilub&ue and irrevocable.

Due to differences that could exist, in the costsaall as in contingencies covered by the Public
Social Security System, the staff members who altitty choose to take part in this System will not
have the right to medical insurance, to acciderd aersonal liability insurance regulated in
paragraph e) of this same article and paragraphtteir salary will be adjusted such that the ¢ost
the Commission is the same as if the staff memhdrrot elected to take part in the Public Social
Security System.

Staff members who are nationals or residents ottumtry of the duty station who have been hired
prior to 1 March 2004 (date of entry into forcetbis amended text) and who up to this date were
included in the Van Breda Pension Plan, can chqosa, to 1 September 2004 to withdraw from the

aforementioned pension plan and take part in thei®®8ocial Security System of the duty station, if

this System so admits, according to the effects ezwhomic conditions expressed in the previous
paragraph. This choice will be unique and irrevéeab

In the case of staff members contracted on a fteedh basis, an alternate pension plan may be
considered, to be negotiated between the staff memihd the Executive Secretary, in consultation
with the Chairman of the Standing Committee on Rimaand Administration (STACFAD).

Dependency Allowance: Staff members in the Gan8ervices category shall be entitled to a
dependency allowance for each dependent child qujhe age of 21) at a flat rate per annum, as
provided periodically by the International Civil I82e Commission. The dependency allowance
payable in respect of a child shall be offset aluced by the amount of any allowance paid therefore
as a social benefit for a source external to the@ission.

Medical, accident and disability insurance: Adbt@ medical, accident and disability insurance are
compulsory for all staff members in the Generavises category. The Commission will contribute
up to 2.5 percent of net base salary for thesefitenexcept for those staff members who take part
the Public Social Security System. Each staff mamiberequired to furnish to the Executive
Secretary appropriate documentation of his or hereat medical, accident and disability insurance.

Contract Personnel

The Executive Secretary shall determine the salaiys and the terms and conditions of employment
applicable to such short-term, contracted personnel
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6.4  Benefits under this section will be alignednaAHAO schemes and relevant provisions of the FA#¥ St
Regulations, FAO Staff Rules, and FAO AdministratManual, and will be reflected and regularly
updated in the ICCAT Staff Regulations and Rules.

Article 7 - Overtime

7.1 As a general rule, staff members will not reeeadditional compensation for hours of work pearfed
beyond the normal 40-hours work week.

7.2  When, at the request of the Executive Secresayf members are required to work more than @@
per week and as warranted by special circumstaineedsing the needs of the service, such additional
hours of work shall be compensated:

a) With compensatory time off equal to the numHteaduitional hours of work performed computed at
one and a half times the normally scheduled haurs,

b) With remuneration for each hour of additionalrkvperformed, the rate of which will be computed at
one and a half times the normally scheduled haatly.

7.3 Staff members in the Professional categoryoatg eligible for compensatory time off as appliain
paragraph a) above. A maximum of 12 days in congtens time off can be carried over from one
calendar year to the next; compensatory time afhioabe accumulated between consecutive years.

Article 8 - Step increase for tenure

8.1 The salary for staff members in the Professiondligher and General Services categories slkaihbt of
the initial step for the corresponding grade ofsta#f member, beginning at Step 1.

8.2 Only in very special cases and upon the bdsispsoposal and justification by the Executive r8tary,
after consulting with the Chairman of the Standi@@mmittee on Finance and Administration
(STACFAD), may a staff member be initially employatda higher step than Step 1 of the grade.

Professional or Higher categories:

8.3 Incremental steps within each grade (Step &s&efor staff in the Professional or Higher catiggoare
granted on an annual basis, according to the Wldrysschedule, payable on the anniversary daseici
service, as long as performance has been considatisthctory by the Executive Secretary.

General Services category:

8.4  For staff in the General Services categoryeimental steps within each grade (Step Increasejranted
on an annual basis until reaching the last top leegtep, as long as performance has been condidere
satisfactory by the Executive Secretary. Thereafiter qualifying criterion for an in-grade incredeehe
long-service step, as defined in the U.N. salahedale, is that the staff member remain at ther¢gplar
step of the current grade for at least three years.

8.5 Upon completion of the at least three yeatbatop long-service step of a given U.N. Genemakiges
grade, and as long as performance has been caegidatisfactory by the Executive Secretary, th# sta
members in the General Services category are emhtitb be upgraded to the next grade, at the
corresponding step whose net base salary is atdgaal to, but not less than, the staff memberseat
net base salary.

Article 9 - Remuneration adjustments

9.1 Any change in the staff structure and corredp@nremuneration requires the prior approval af th
Commission, and it may be retroactive.

9.2 Commission approval is not required for sakdjustments when these apply to staff structuresaates
already approved by the Commission.
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Article 10 - Tax exemption

10.1 Salaries are exempt from payment of taxesrymeléinent agreements between the Commissiontand t
host country. In the event staff members are reduio pay taxes to the host country, they will be
reimbursed for such taxes by the Commission. Howeaeenbursements for such taxes will be limited to
that portion which affects income derived from @@mmission.

Section IV - Other benefits
Article 11 - Trip expenses for internationally-recruited staff

11.1 The Commission shall cover the travel expefwsearrival of the internationally-recruited staffember
and family from place of recruitment to the dutgti&in and return thereto.

Article 12 - Settling-in compensation

12.1 The Commission shall contribute toward theeesps related to the initial settling-in costs ta#ffs
members who, upon appointment, were not residinginvcommuting distance of the duty station. This
allowance may be up to a maximum of 30 days ofdiem at the U.N. daily subsistence allowance rate
prevailing on the day of arrival at the duty statidPayment, in local currency, is based on the most
current daily subsistence allowance rate for thy dtation, as provided periodically by the Intdimaal
Civil Service Commission.

Article 13 - Shipment of household goods

13.1 The Commission shall pay for shipment of hbokk goods and personal effects from place of
recruitment to the duty station of the internatibreecruited staff member serving outside his home
country. Such shipment (which will not exceed 5,8@0for a staff member with dependents or 3,000 kg
for a staff member without dependents) shall beatéfd by the most appropriate and economical means.

13.2 Likewise, upon separation from service, therimationally-recruited staff member shall have enges
covered for the return of household goods and peidsffects to the place of recruitment.

Article 14 - Non-resident allowance
14.1 When in judgment of the Executive Secretanipreent of household goods as provided in Artickeis

not warranted, or in case of the staff member ilgctn writing, not to avail himself of the enéthent,
the staff member will be paid an annual non-rediddowance as follows:

Category Ste}ff member without Saﬁ member with
recognized dependents (US $) recognized dependents(US $)
P-5 and above 1,100 1,400
P-3 and P-4 950 1,200
P-1 and P-2 900 1,000
General Services 350 350

14.2 This allowance will be paid for each of thestffive years of service. The staff member recgj\ypayment
of this allowance will not be entitled to futuregment of household goods.

Article 15 - Assignment allowance weight limits
15.1 In those cases where, in accordance with I&rid, a non-resident allowance is being paid, Staéf

member may be authorized shipment of personal teffiec arrival at post and for repatriation. Sugfac
transportation shall be authorized as follows:

Staff member only: 600 kg or 3.7 m
Dependent spouse: 400 kg or 2.49 m
Each dependent child: 200 kg or 1.25 m
Global maximum 1,600 kg or 9.96’m



15.2

16.1

16.2

16.3
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17.2

18.1

OTHER BENEFITS; RECRUITMENT AND APPOINTMENT

Any staff member electing this provision vahly be entitled to the same weights and limitagiompon
repatriation.

Article 16 - Education grant

An education grant is available to internaibnrecruited staff members serving outside the@me
country to cover a part of the cost of educatingdcbn in full-time attendance at an educational
institution. The grant is payable up to the endheffourth year of post-secondary studies or thardwef

a recognized first level degree, whichever is egrlsubject to a maximum age limit of 25 years. The
amount of the grant is equivalent to 75 percenaltdwable costs, subject to the maximum amounts
indicated in the table on “Education Grant Entitéanti that is annexed to the FAO Staff Regulatiomgd a
Rules.

This education grant shall not be paid:

a) Inrespect of children of staff members senimtheir home country;

b) Inrespect of attendance at a public (statedalobr at a university in the country of the dutgten;

c) For correspondence courses or private tutorimg;when schooling does not require regular
attendance at an educational institution; or

d) Inrespect of education expenses covered frdmlacship grants or subsidies from other sources.

Benefits under this section will be alignedhwiAO schemes and relevant provisions of the FA&fS
Regulations, FAO Staff Rules, and FAO AdministratiManual, and will be reflected and regularly
updated in the ICCAT Staff Regulations and Rules.

Article 17 - Education travel

Staff members in the Professional or Highdegaries, serving outside their recognized homenttgyu
whose dependent children are in full-time attendaat a school, or university or similar institutjon
located outside the country of the duty statioe, emtitled to educational travel for a total of gnend
trip per scholastic year.

For the purpose of this Article, travel wi# lt the most economical and practical rate, aacdst will
not exceed that between the duty station and thet filom which the staff member was recruited.
However, should cost of travel be less than entigliet, only actual cost will be payable.

Article 18 - Representation expenses

The Commission will pay for duly justified regentation expenses incurred by the ExecutiveeSeagr
or Assistant Executive Secretary in the fulfilmehtheir duties.

Section V - Recruitment and appointment

19.1

19.2

19.3

20.1

20.2

Article 19 - Appointment of the Executive Secretary

In accordance with Article VII of the ICCAT @eention, the Commission shall appoint the Exeeutiv
Secretary, and establish tenure, remunerationthaos® other conditions of employment as appropriate

The Executive Secretary will serve a one-ygabationary period. Upon completion of the prodadiry
period, satisfactory to both parties, the Commissudl confirm his appointment and the terms théreo

Either party may terminate the appointmentugig months written notice.
Article 20 - Appointment of other staff members
The Executive Secretary shall select and appdiistaff members.

Staff members selected shall initially be givene-year probationary appointment. Upon satisfgct
completion of the probationary period, the ExeatSecretary shall confirm their appointment and the

9
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20.3

21.1

21.2

22.1

23.1

23.2

terms thereof. During that period, either party n@yninate the appointment upon one month's written
notice.

The Executive Secretary is empowered to dideigathe Assistant Executive Secretary those slite
considers necessary to achieve the most efficigetadion of the Secretariat.

Article 21 - Terms of appointment

Upon being appointed either on a fixed-terneantinuing basis, each staff member shall recailetter
of appointment that states:

a) That the appointment is subject to the provisiohthe Staff Regulations and Rules applicablénéo
category of appointment in question, and to chamwggsh may be duly made in such Regulations
and Rules from time to time;

b) The nature of the appointment;

c) The date at which the staff member is requicekport for duty;

d) The period of appointment, the notice requietetminate it and the period of probation, if any;

e) The category, grade, commencing rate of saladtlze scale of increments;

f)  Any special conditions that may be applicable.

A copy of the Staff Regulations and Rules Isbaltransmitted to the staff member with the keté
appointment. In accepting appointment the staff bemshall acknowledge having been made acquainted
with, and confirm acceptance, in writing, of thendiions laid down in these Staff Regulations and
Rules.

Article 22 - Age limits

Appointments shall not be granted to persmaeul8 years of age or over the mandatory retintiage
of 62.

Article 23 - Medical examination

Following initial selection and prior to appthent, all prospective staff members shall subimita
medical examination and present a certificatergiatiat they have no disease which might prevesrnth
from performing their duties, or which will endamgke health of others.

Staff members shall undergo a routine medixamination from time to time in order to ensurpatality

to continue performance of their duties within ®ecretariat. This medical examination may be at the
expense of the Commission, if such an examinatmat be covered by the staff member's own medical
insurance.

Section VI — Leave

24.1

24.2

24.3

24.4

10

Article 24 - Annual leave

Staff members shall be entitled to annualdeaith pay at a rate of two and one-half workdaysefach
full month of service. Annual leave is cumulatibeit unused leave in excess of 60 workdays may @ot b
carried beyond the end of each calendar year.

Annual leave shall be authorized by the Exeeusecretary who, insofar as possible, shall eanind
the personal circumstances, needs and prefereftes staff members.

A staff member may, in exceptional circumsesnde granted advance annual leave up to a maxwhum
two weeks, provided that the services thereof apeeted to continue for the period necessary touacc
the leave as advanced.

The leave period shall not cause an intewoptif normal Secretariat operations. In accordavit this
principle, the leave dates shall be subject taettigencies of the service.



24.5

25.1

25.2

25.3

26.1

27.1

27.2

28.1

28.2

LEAVE; TRAVEL AND TRANSPORTATION

Any unauthorized absence from duty not praVifer in these Staff Regulations and Rules shall be
deducted from annual leave. Any unauthorized andstified absence shall be considered leave without
pay, independently of any other action that mayaken under Section IX of these Staff Regulatians a
Rules.

Article 25 - Sick leave

No staff member shall be granted sick leaveafperiod of more than three consecutive daysraoc
than a total of seven working days in any period»fnonths without producing a medical certificate.

Non-certified absences in excess of the numbaays specified in this Article shall be deddcteom the
staff member's annual leave or, in the absenceftitient annual leave, charged as special leavkout

pay.

Staff members are entitled to sick leave, &ithappropriate medical certificate, but such leailenot
exceed 12 months in any four consecutive years.fif$tesix months of such leave in this period ofif
years shall be on full salary, and the second sirths shall be on half salary. No more than fountins
on full salary shall normally be granted in anyipérof 12 consecutive months.

Article 26 - Maternity leave

Staff members who have completed their probaty period shall be entitled to maternity leave d
period of four months. Normally this period wouldnemence eight weeks prior to confinement and end
eight weeks thereafter, in accordance with medachlice. During this period the staff member shall
continue to receive full pay and correspondingwadioces, including accumulation of annual leave.

Article 27 - Home leave
Travel expenses to the home country on arleaat shall be granted following completion of 18ntis
of service and, following this, at two-year intessghereafter for internationally-recruited Professl

staff and their recognized dependents subjectetdaifowing:

a) Dependents who have been granted educatior tragler Article 17 shall not be eligible unlessythe
have resided at the duty station for at least gixtims prior to travel.

b) Itis expected that the staff member will rettorthe duty station to continue rendering services
minimum additional period of 12 months.

The possibility may also be studied of comimnbfficial travel on Commission business with home
leave, as long as the interests of the staff membeifamily are duly borne in mind.

Article 28 - Special Leave

Death of an immediate family member: Speaavé may be granted for the death of an immediate
family member, up to a maximum of five days, witheigning for annual leave.

lliness of a family member: Leave taken foress of a family member shall be considered anieaake.
In special cases, the Executive Secretary coulldoaize special leave for grave illness or hosgitdion
of an immediate family member.

Section VII - Travel and transportation

29.1

Article 29 - Authorization for official travel

All official travel shall be authorized in ahce by the Executive Secretary.

11
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30.1

30.2

30.3

30.4

30.5

Article 30 - Transportation and reimbursement of expenses for official travel

In principle, air transportation by the mosedt and economical route shall be regarded asitinmal
mode for all official travel. Nevertheless, the useanother means of transport may be authorizethéy
Executive Secretary if he esteems that it is initberest of the Commission. Normally, tourist slaball
be used for air travel. For staff members in theféasional or Higher categories, air travel in €&
(Affaire, Club or similar) may be authorized. Omtyexceptional cases, and subject to the apprditaleo
Executive Secretary, may higher class air travaldus.

Staff members on official travel shall receare appropriate daily subsistence allowance, imm@ance
with a schedule of rates established periodicallytiie International Civil Service Commission. For
official missions of a duration of more than 24 igla one-day subsistence allowance is payabléhéor
day of departure at the rate applicable at theeptddestination or of a stopover en route. Stadfribers
are entitled to a daily subsistence allowance &mhe?4 hour period (counted from midnight to midnig
local time), with the exception of the last daytled trip. The rate of the daily subsistence alloveashall
be that which is applicable at the location wheeedtaff member lodges for the night.

The Executive Secretary may authorize thebeisement of other indispensable ordinary travpkeses
that are duly justified.

Daily subsistence allowance is not paid for pariod of annual leave taken during travel stagxsept
when combined with an official mission (see Arti2le.2).

Actual travel time spent during any day of #xeek is not charged against annual leave, nonmsia
leave charged for stopovers authorized for reghgmes when travel is by air.

Section VIII - Separation from service

31.1

31.2

31.3

32.1

33.1

12

Article 31 - Voluntary separation from service

The Executive Secretary may separate fromicgeby giving six months' advance to the Commission
(See Article 20.)

Staff members in the Professional category separate from service by giving three months' adea
notice to the Executive Secretary.

Staff members in the General Services categuay separate from service by giving two-month's
advance notice to the Executive Secretary.

Article 32 - Termination of employment by the Executive Secretary

The Executive Secretary may terminate the iappent of a staff member in the Professional catedy
giving three months' advance written notice, argixfy-day advance written notice in the case off sta
members in the General Services category, wherebmsl this to be in the interest of the Commission
due to restructuring of the Secretariat or for otradid reasons.

Article 33 - Separation from service due to retirement

Staff members shall not be retained in actmvice beyond the age of 62 years, unless theukxec
Secretary, and in his case the Commission, inrttexdsts of the Organization, extends this aget imi
exceptional cases. Normally, such extension willobe year at a time. Staff members may, however,
elect to retire at the age of 60 years. Staff membied before 1993 shall be exempt from the mmga
retirement provision for a period of three yeawsrirthe final effective date of the revised StaftdRui.e.
November, 1995).



SEPARATION FROM SERVICE

Article 34 - Termination indemnity

34.1 A staff member whose appointment is terminatpdn abolition of post, reduction of staff, or time
interest of the good administration of the Comnaissshall receive an indemnity equivalent to a afte
one month's net base salary for each full yeaeonfise, not to exceed 12 months.

34.2 In case of termination of appointment for ogssother than those specified above, the deciiall be
made jointly by the Chairman of the Commission, @f@irman of the Standing Committee on Finance
and Administration (STACFAD) and the Executive $tary as to whether an indemnity is payable.

34.3 |If, upon separation, a staff member has arnuadcannual leave credit, compensation for theopeoif
such accrued leave, up to a maximum of 60 workayggdshall be paid in lieu thereof.

34.4 In no case will a termination indemnity bedptai:

a) A staff member who resigns, except where resigmaotice has been duly given and the termination
date agreed upon;

b) A staff member whose fixed-term appointment asnpleted on the expiration date or terminated
during the probationary period specified in thédebf appointment;

c) A staff member who is summarily dismissed;

d) A staff member who abandons his or her post;

e) A staff member who retires under the provisiofithe Van Breda Pension Scheme.

Article 35 - Repatriation
35.1 In principle, a repatriation grant shall bgadale to staff members whom the Commission is edlitp
repatriate, and who take up residence in a countlrgr than that of the duty station. The repatiatirant

shall not, however, be paid to a staff member vehgummarily dismissed.

35.2 The amount of the grant shall be proportiotatihe length of service with the Commission adoay to
the following scale:

Saff memberswith spouse

Completed years of Saff memberswith no
. ) . &/or one or more dependent
continuous recognized dependants at time . : ;
. . children at time of separation
service away from home of separation eeks of sal
country (net base) Weeks of salary
(net base)
1 3 4
2 5 8
3 6 10
4 7 12
S 8 14
6 9 16
7 10 18
8 11 20
9 13 22
10 14 24
11 15 26
12 or more 16 (maximum) 28 (maximum)

35.3 If the staff member elects not to be repadaho grant is payable.
Article 36 - Death of a staff member

36.1 Inthe event of death of a staff member, ffective date of separation is the day of deathemnvall salary
and related emoluments and benefits shall cease.

a) Shipment of remains: Upon the death of a staff member, or death ofsffmuse or that of dependent
children, whom the Commission is obligated to reptd, the Commission shall pay the expenses of
transportation of the remains from the duty stationthe place of death if death occurs while the
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STAFF REGULATIONS AND RULES

staff member travelling on official business, te filace recognized by the Commission as the staff
member's home for purposes of home leave.

b) Family indemnity to surviving dependents: If death results in a situation not covered by appate
insurance and the deceased leaves any recognizehdimts, a family indemnity is payable in
accordance with the following scale:

Years of service Months of net salary
3orless 3 (minimum)

4

5

6

7

8

9 or more 9 (maximum)

co~NO O b~

c) Repatriation of surviving dependents: Upon teatd of a staff member whom the Commission is
obliged to repatriate, the Commission shall pay éxpenses of repatriation of the surviving
dependents from the duty station, provided thatctiets do not exceed those to the place recognized
by the Commission as the staff member's home fgrgqaes of home leave, or, in case no home leave
entitlement exists, the place from which persorffdcts or household goods were shipped. If the
family elects not to be repatriated, no grant igade.

Section IX - Disciplinary measures
Article 37

37.1 The Executive Secretary may establish an adirative machinery with staff participation whielill be
available to advise him in disciplinary cases.

37.2 The Executive Secretary may impose discipfinaeasures (suspension without pay, demotion, or
dismissal) on staff members whose conduct is wsfaatory, and may summarily dismiss a member of
the staff for serious misconduct.

37.3 Staff members who are suspended without paydisciplinary measure shall not accrue serviegits
towards annual, sick, home leave, family visit &lawsalary increment, separation payments schedule,
termination indemnity or repatriation grant durthg period.

37.4 Staff members whose appointments are terndratghe Executive Secretary or by the Commission,
who are demoted or suspended, shall be entitledvioitten statement of cause at the time the nasice
given, and an opportunity to reply in writing.

Section X — Application, amendment and recourse dhese Staff Regulations and Rules

Article 38 - Application

38.1 These Staff Regulations and Rules shall bécajte to all staff members.

38.2 Any doubts arising from application of thesmfiSRegulations and Rules shall be resolved by the
Executive Secretary following consultation with t@aairman of the Commission and the Chairman of
the Standing Committee on Finance and Administnaf®T ACFAD).

Article 39 - Amendment

39.1 These Regulations and Rules may be supplechentamended, but without prejudice to the acquired
rights of staff members.

14



39.2

39.3

40.1

APPLICATION, AMENDMENT & RECOURSE; GENERAL PROVISIONS

The amendment of these Staff Regulations anelsRshall be in conformity with the relevant dewmis of
the Commission.

Amendments in the text of these Staff Regutatiand Rules must be formally approved by the
Commission.
Article 40 - Recourse

Recourse by a staff member to any adminiggatecision may be taken to the Chairman of thadig
Committee on Finance and Administration (STACFAB)pugh the Executive Secretary.

Section XI - General provisions

41.1

42.1

43.1

44.1

Article 41 - Financial responsibility

Staff members may be required to reimburseCivamission either partially or in full for any éncial
loss suffered as a result of their negligence orttafir having violated any regulations, rule or
administrative procedure.

Article 42 - Service evaluation reports
The service of a staff member shall be thgestulof evaluation reports made from time to tinyetbhe
Executive Secretary. Such reports, which shallhmeve to the staff member, shall form a part of tedf
member's permanent cumulative record.

Article 43 - Proprietary rights

All rights, including title, copyright and it rights, in any work produced by staff memberpart of
their official duties shall be vested in the Cornrsios.

Article 44 - Unforeseen matters
For all matters not specifically foreseerhiase ICCAT Staff Regulations and Rules, the mostaot
Staff Regulations and Rules in effect for the Faod Agriculture Organization of the United Nations

(FAO) could be subsidiarily applied. However, dkse matters will be duly brought to the attentbn
the Commission by the Executive Secretary.
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